WTO Trade Facilitation National Self Assessment 

of Needs and Priorities for COUNTRY

Date, Venue

Stakeholder Reminder to be sent the week before the needs assessment by letter, fax, or email.  Please fill in the correct information where shaded in blue and attach agenda or remove wording "agenda attached" from the bottom.
Dear ........


We would like to remind you that you have been invited to participate in COUNTRY's national self-assessment of trade facilitation needs that is scheduled to take place on ...to ..... 2008 in VENUE/CAPITAL.  Registration will begin at [TIME] on Monday, [DATE] 2008


The purpose of this needs assessment to support our successful negotiation on trade facilitation at the World Trade organization.  The outcome of this needs assessment will help our negotiators to negotiate more effectively on technical assistance and special and differential treatment as well as on trade facilitation measures that should be included in the final results of the negotiations.

Please bring any advance work and necessary materials, including any relevant laws, regulations or government decrees that would be useful for a complete understanding of the current situation in COUNTRY.  All materials used in the needs assessment are available on the WTO Trade Facilitation Technical Assistance and Capacity Building webpage accessed through www.wto.org/A-Z List or through the link:

http://www.wto.org/english/tratop_e/tradfa_e/ta_capac_build_negoti_e.htm

Your expertise and experience are crucial to a successful outcome so we thank you in advance for your cooperation and look forward to your active participation.









Sincerely yours,

Agenda attached
