ESTABLISHMENT OF WTO REFERENCE CENTRES: TRAINING SESSIONS 

Programme

Objectives:
The objectives of the training are to:

●
ensure that designated trade officials are able to access the information resources on the WTO Internet site (www.wto.org), in particular documents online using a web browser such as Microsoft Internet Explorer or Netscape.

●
ensure that designated trade officials are able to use other PC-based resources being made available to them (e.g. Access to WTO data bases, CD-ROMs, DVDs, Videos, eTraining).

●
introduce them to the use of MS-Office and related software.

Draft Training Programme on WTO Information Resources

Day 1


WTO Reference Centre Library establishment – Technical aspects

Day 2

Morning session

 AUTONUM 
Introduction to the WTO.  Overview of WTO’s functions, structure, and role in the multilateral trading system, Doha Development Agenda, Cancun Fifth Ministerial Conference results and Follow-up of the 2005 negotiations,

 ●
Questions and Discussions

 AUTONUM 
Establishment of a WTO Reference Centre in the Ministry/institution concerned


●
Main duties


●
Target group

Afternoon session
 AUTONUM 
The WTO Web site
· WTO Web site (http://www.wto.org)

· General introduction

· What’s New

· Trade topics

· Resources

· Documents Online – (public and private – use of  confidential passwords)

· Downloading and unzipping WTO documents from the Documents Online

· Use of e-mail to communicate with the WTO, sending attachments, Training  in Internet search; References

Day 3

Morning session

 AUTONUM 
WTO data bases – Online-tools (Via Internet)
· Integrated Data Base (IDB) – Trade and Tariffs

· Consolidated Tariff Schedule Data Base (CTS)

· Statistical Data Base

· Services Electronic Schedules data base

Afternoon Session
5.
CD-ROMs, DVDs and other offline tools  

· The Results of the Uruguay Round

· Annual Reports
· International Trade Statistics

· Trade Policy Reviews – latest version

· “Understanding the WTO" and  other general documents
· The WTO: a Training Package

· Symposium on Trade and Environment (March 1999)

· Symposium on Trade and Development (March 1999)

· The SPS Agreement (Computer Based Training – CBT)

· Trade in Services, (Computer Based Training – CBT)

· Accessing WTO Electronic Information, (Computer Based Training – CBT)

· Workshop on Notification requirements (DVDs)

6.
Other Web sites (World Bank and other International Organizations)
 AUTONUM 
Hands-on training relating to Internet or CD-ROM search for WTO information resources.

Day 4 

Roundtable with Ministry officials (when necessary).
